How to edit seed tracking forms

On your mobile device

1) Openthe Survey123 app, go to your sent folder, click on the form you want to edit, click

“edit and resend”.
2) Click “other” for the seed cleaning facility, and type DELETE in the text box.

3) Submitthe form.

On your desktop
1) Inyour group, click on the seed tracking form
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2) Click onthe datatab
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3) Find the collection you want to edit and write “DELETE” in the “Other Cleaning Facility” box.
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4) Create a new seed tracking form with correct shipping information when seeds are shipped.

5) If you are having trouble, email Kristy Snyder, ksnyder@blm.gov , with the collection number
that you want to edit and ask her to delete it. Create a new form when seeds are actually
shipped. If the person shipping the seeds does not have access to the geoplatform, contact
Sarah Hill, shill@blm.gov and she will help with the forms.
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