
[image: image1.png]OF THE INTERIO!

DEPARTMENT R
u.s. Fish and Wildlife Service





Department: U.S. Fish and Wildlife Service
Agency: U.S. Fish and Wildlife Service
Job Announcement Number: FWS5-07-052
Fish and Wildlife Biologist

	Salary Range:  $63,417.00 to $98,041 USD Per Year


	Open Period:  September 19, 2007 to October 17, 2007

	Series & Grade: GS-0401-12/13
	Position Information: Full-Time  Permanent 

	Promotion Potential: 13
	Duty Location: 1 vacancy -  White Sulphur Springs, WV  


Who May Be Considered:
Applications will be accepted from Any United States citizens. 
Job Summary:
This is a full-time PERMANENT position with duty at the Appalachian Coordinators Office located at the White Sulphur Springs Fish Hatchery, White Sulphur Springs, West Virginia.
Dual Consideration:  Status candidates who wish to be considered under merit promotion (MP) and delegated examining unit (DEU) procedures MUST submit two complete applications, annotating each application as MP or DEU.  When only one application is received, it will be considered under MP procedures only.

Key Requirements:
· U.S. Citizenship 


Major Duties:
The incumbent serves as the Appalachian Partnership Coordinator for the northeast region of the U.S. Fish and Wildlife Service located at White Sulphur Springs National Fish Hatchery in West Virginia. The incumbent helps identify innovative ways to integrate natural resource conservation efforts of multiple Service programs and external partners in the Appalachian Mountains, especially the Partners for Fish and Wildlife Program and other efforts focused on habitat conservation and restoration objectives  for Service trust species.  Particular emphasis is placed on fisheries and aquatic habitat restoration including native mussels, but also terrestrial species such as migratory birds that are linked to and depend upon healthy aquatic and riparian habitat.  This position serves as the Northeast Region’s primary contact for the Eastern Brook Trout Joint Venture. Operates at multiple geographic scales, working with and helping build regional partnerships under the National Fish Habitat Action Plan, as well as coordinating on-the-ground projects with the Partners for Fish and Wildlife Program, other Service programs, and local grassroots organizations.  Participates in strategic planning and develops grant proposals, cooperative agreements and other instruments to secure and deliver project funding.  To promote and provide leadership in collaborative habitat restoration in the Appalachian Mountains, the Coordinator relies upon technical skills in fish and wildlife management, ecology, hydrology, and land and water resource planning. Demonstrated communication and partnering skills are essential.

Qualifications:
Applicants must meet minimum qualification requirements by the last day of the open period.
BASIC REQUIREMENT:  Applicants must have an Undergraduate Degree in Biological Sciences, Agriculture, Natural Resource Management, Chemistry, or related disciplines appropriate to the position OR have a combination of education and experience with course work equivalent to a major as previously stated.

IN ADDITION TO THE BASIC REQUIREMENT, to qualify at the GS-12 grade level, applicants must have one year of specialized experience equivalent to at least the GS-11 grade level in Federal service.

IN ADDITION TO THE BASIC REQUIREMENT, to qualify at the GS-13 grade level, applicants must have at least 1 year of specialized experience equivalent to the GS-12 grade level or higher in the Federal service.

SPECIALIZED EXPERIENCE is experience in a related occupation that equipped the applicant with the particular knowledge, skills and abilities to perform successfully the duties of the position working with Natural Resource Partnership programs.  

Note: Because the requirements for specialized experience are based on knowledge, skills and abilities of the position, it is important to address the KSA's in writing, which are listed below in the announcement.

Education:  To qualify based on education, submit a copy of your transcript(s) or list of courses with credit hours, major(s), and grade-point average or class ranking.  TRANSCRIPTS ARE REQUIRED IF YOUR EDUCATION WILL BE USED TO MEET THE QUALIFICATION REQUIREMENTS.  You can receive credit for education received outside the United States if you provide evidence that it is comparable to an accredited educational institution in the United States when you apply. 

SPECIAL CONSIDERATIONS:
• The incumbent must be able to operate a government owned or leased motor vehicle.  A valid state driver's license is required.

• Incumbent will be required to go on frequent travel, including overnight travel, in order to accomplish the duties of the position.  Field work is required.  

• The incumbent will be required to obtain and wear an official U.S. Fish and Wildlife Service uniform in accordance with Service policy. 

• Work requires average physical agility and dexterity and the ability to function in temperature and weather extremes that may be encountered in the performance of outdoor work.  Activities may require lifting and carrying heavy loads up to 50 pounds(unloading boats, carrying sampling equipment and walking considerable distances over uneven terrain). 

SPECIAL REQUIREMENTS:  
• You must be a United States citizen to qualify for this position.  

CONDITIONS OF EMPLOYMENT:
•  This position requires a Confidential Financial Disclosure Report.  The incumbent will be required to file a SF-450, Executive Branch Confidential Financial Disclosure Report, and a DI-1993, Supplement to the SF-450 and annually thereafter.

• Any male applicant, born after December 31, 1959 SELECTED for this position must complete a pre-appointment certification statement for Selective Service Registration/Exemption.

• All new employees of the U.S. Fish and Wildlife Service must identify a financial institution for direct deposit of pay prior to appointment. 

• New employees who are expected to travel on official business are required to apply for a Government travel charge card within 30 days of their appointment.

• Appointment to this position may include a requirement for a one-year probationary period.

Education: To qualify based on education, submit a copy of your transcript(s) or list of courses with credit hours, major(s), and grade-point average or class ranking.  You can receive credit for education received outside the United States if you provide evidence that it is comparable to an accredited educational institution in the United States when you apply.

• You must be a United States citizen to qualify for this position.
• Applicants must meet minimum qualification requirements by the last day of the Open Period. 


How You Will Be Evaluated:
You will be evaluated to determine if you meet the minimum qualifications required; and on the extent to which your application shows you possess the knowledge, skills, and abilities (KSAs) associated with this position as defined below.  Your written responses to the KSAs should accompany your resume or other written application format.  When describing your knowledge, skills, and abilities, please be sure to give examples and explain how often you used these skills, the complexity of the knowledge you possessed, the level of the people you interacted with, the sensitivity of the issues you handled, etc.

1.      Ability to lead and work cooperatively as a member of a natural resource management team.

2.      Knowledge of ecology, stream biology, habitat requirements and management of fish and wildlife.

3.      Ability to plan and write project proposals, obtains outside funding, and implements multiple cross-program habitat restoration projects in a aquatic environments, with emphasis on stream, wetland, and riparian ecosystems.

4.      Ability to communicate verbally.

5.      Ability to communicate in writing.

6.      Ability to manage and administer a field office to include budget, accomplishment reporting and supervision.

Benefits:
This is a full-time PERMANENT position.  At FWS, you are eligible for benefits, such as:

• A varied selection of cost-shared health insurance plans

• Life insurance coverage options

• Comprehensive retirement benefits

• A tax-deferred Thrift Savings Plan (401K)

• 13 to 26 vacation days, based on total Federal service

• 13 paid sick leave days per year

• 10 paid holidays per year

• You may be eligible for flexible work schedules and telecommuting

• Paid transit benefits

• Overtime pay


Other Information:
Applications will not be returned.  Send only those materials needed to evaluate your application.  Please do not place your application in a notebook or binder.  It is the applicant's responsibility to provide documentation or proof of education, qualification, veteran’s preference, status, and/or verification of eligibility for non-competitive appointment.  Applicants will not be solicited for further data if that provided is found to be inadequate or incomplete. 

Hatch Act Provisions: The Hatch Act Reform Amendments of 1993 (Public Law 103-94) prohibit individuals from requesting, making, transmitting, accepting or considering political recommendations (as defined in 5 U.S.C. 3303) in effecting personnel actions.

How To Apply:
Application packages (Resume OR other application format of your choice, KSA responses, and DI 1935, etc.) MUST BE RECEIVED in the Human Resources Office by close of business (4:30 PM Eastern Standard Time) on or before the closing date of this announcement and MUST INCLUDE ALL INFORMATION OUTLINED BELOW.  Late applications, due to misdirection or other delivery errors by any commercial delivery service, the U.S. Postal Service, or electronic means is not the responsibility of the hiring agency.
Applications MUST be submitted in 1 of the following 3 ways:

1. Mail or hand deliver application packages to:  U.S. Fish and Wildlife Service, ATTN: Human Resources - Mindy K. Rivera, 300 Westgate Center Drive, Hadley, MA, 01035-9589.

2. Fax application packages to 413-253-8465 (include the vacancy announcement number on the fax cover sheet), ATTN:  Mindy K. Rivera.

3. E-mail application packages to fw5hr@fws.gov (send application material as attachments and include the vacancy announcement number in the subject line), ATTN:  Mindy K. Rivera.  

Submit a resume, Optional Application for Federal Employment (OF-612), or other written application format of your choice.  Although we do not require a specific format, your application MUST include the following to determine if you are qualified:

Job Information: 
• Vacancy number

• Title and grade(s) for which you are applying

Personal Information: 
• Full name, mailing address, day and evening telephone number(s)

• Social security number

• Citizenship information

• Veteran/Special Appointing Preference

• Highest Federal civilian grade held (if ever employed by Federal government); include job series and dates of employment in that grade

Educational Information: 
• Name, city, state of high school, college, and/or graduate school

• Date of diploma or GED or expected date of completion of degree

• Type of degree received.  If received no degree, show credits earned

• Graduates of foreign universities must include proof of foreign education equivalency to an accredited U.S. college/university

• Copy of college transcripts or list of college courses (if required by the QUALIFICATIONS or if applicable to the position)

Paid and Non-Paid Work Experience Related To The Position For Which You Are Applying:
For each work experience include:

• Job title or series/grade (if Federal employment)

• Duties and accomplishments

• Employer's name and mailing address (include zip code)

• Supervisor's full name, address and telephone number

• Starting and ending dates 

• Number of hours worked per week

• Salary

• Indicate whether current supervisor/employer may be contacted

Other Job-Related Qualifications: 
• Training courses (title and year)

• Skills (language skills, technical/mechanical skills, etc.)

• Certificates/licenses (current) and date received

• Honors, awards and special accomplishments 

Submit Other Application Information, As Necessary:
• A U.S. Department of the Interior, Applicant Background Survey (DI 1935), MUST be submitted with your application package with boxes 1, 2, and 3 completed.  Completion of boxes 4 and 5 are optional.  Applicant responses will not be forwarded to the selecting official.  To obtain the form, visit:  http://www.doi.gov/diversity/di1935.pdf.

• Submit copies of college transcripts, or a list of college courses taken, that identify for each course the college or university, semester or quarter hours earned, grade and grade point received.  Transcripts are required if your EDUCATION will be used to meet the qualification requirements for this position.
• If you are a current or former Federal employee, submit a copy of your most recent Notification of Personnel Action (SF-50) showing you have Competitive Federal status in the government. 

• Peace Corps/Vista returning volunteers:  Submit service documents which include your service dates.

• Schedule A (Federal Employment of People with Disabilities) acceptable documentation: Statements or letters on a physician's/medical professionals letterhead stationary. Statements, records or letters from a Federal government agency that issues or provides disability benefits. Statements, records or letters from a State Vocational Rehabilitation Agency counselor.  Certification from a private Vocational Rehabilitation or other Counselor that issues or provides disability benefits.  http://www.doi.gov/hrm/guidance/fctap97.pdf
CTAP/ICTAP Information:  Individuals who have special priority selection rights under the Agency Career Transition Assistance Program (CTAP) or the Interagency Career Transition Assistance Program (ICTAP) must be well qualified for the position to receive consideration for special priority selection.  CTAP and ICTAP eligibles will be considered well qualified if he/she meets OPM qualification standards for the position; is physically qualified with reasonable accommodation, where appropriate, to satisfactorily perform the duties of the position upon entry; and is rated by the organization at least in the middle level of a 3-level rating system on all quality ranking factors.

Federal employees seeking CTAP/ICTAP eligibility must submit proof they meet the requirements of 5 CFR 330.605 (a) for CTAP and 5 CFR 330.704 for ICTAP, including a copy of the agency notice, most recent performance rating, and most recent SF-50; noting current position, grade level, and duty location.  Please annotate your application to reflect that you are applying as CTAP or ICTAP eligible.
Veterans’ Information:  If you have served on active duty in the United States military and were separated under honorable conditions, you may be eligible for veterans' preference.

If you are a veteran with preference eligibility and you are claiming 5-point veterans' preference, you MUST attach a copy of your DD-214 or other proof of eligibility.  If you are claiming 10-point veterans' preference, you MUST attach an SF-15, Application for 10-Point Veterans' Preference, plus the proof required by that form.

If you are still on active duty, you may be granted tentative preference if you application shows that you have required service time.  However, you must be discharged under honorable conditions within 120 days of the closing date of this announcement.

Special Appointing Authorities:  Applicants who wish to be considered under special appointing authorities, such as those authorized for the severely disabled, certain Vietnam era and disabled veterans, returned volunteers from the Peace Corps or Vista, Veteran's Recruitment Appointment, etc.  Please indicate the type of special appointment you are seeking, if any, on your application and follow all other instructions for applying as shown in this announcement.


Contact Information:
Mindy Rivera 
Phone: 413-253-8251 
Fax: 413-253-8461 
TDD: 413-253-8668 
Email: fw5hr@fws.gov 

Or write:
U.S. Fish and Wildlife Service
300 Westgate Center Drive
Hadley, MA 01035-9589 
US 
Fax: 413-253-8461 


What To Expect Next:
All applicants will be mailed a letter of response within 30 days AFTER the last day of the Open Period.  This letter will inform applicants whether or not they are qualified for the position and if they were referred to the selecting official for further consideration.  If you have concerns about your application arriving, we suggest you use certified mail "Return Receipt Requested".

The United States Government does not discriminate in employment on the basis of race, color, religion, sex, national origin, political affiliation, sexual orientation, marital status, disability, age, membership in an employee organization, or other non-merit factor. 

Federal agencies must provide reasonable accommodation to applicants with disabilities where appropriate. Applicants requiring reasonable accommodation for any part of the application and hiring process should contact the hiring agency directly. Determinations on requests for reasonable accommodation will be made on a case-by-case basis. 


