Environmental Education Organization Profile
TEMPLATE

This template will allow you to work offline to compose (and spell check!) all text needed for your EE Organization Profile. Then, just login to the website to cut and paste your data into the online form.  Complete any fields that apply to your EE organization.  Example text is provided for some fields.  It isn’t necessary to enter “not applicable” for fields that don’t apply.  Simply leave these fields blank so they won’t show when your profile is published online.  Required fields are marked with an asterisk (*). 

	
	Please enter your text in the fields below… 

	Sector Type: 
	Select one from the menu:

Business

Nonprofit

Government

School

College/University

Other/None

	*Name of Organization:  

	

	Sort by Title: 
(for entries that start with "The" or a number)

Example:  “Clean Air Campaign” if the official name of the organization is “The Clean Air Campaign.”


	

	Summary: 
(For print publications and search results)


	

	*Full Description:

	

	Hours of Operation:

Examples:  
Monday - Friday 9 AM - 3 PM (only for scheduled participants). We are not open for visitation by general public.

The Center is open to the public Monday-Saturday 10 am – 5 pm (except Thanksgiving, Christmas Eve, Christmas, and New Year's Eve).  Trails are open every day of the year from 8 am – dusk. Dogs are not permitted Monday through Friday from 9 am - 3 pm and MUST be kept on a leash at all times.

	

	Website:


	

	Graphic URL: 

(Start external links with http://)

Example:  http://www.eealliance.org/images/eea_logo.gif  

This link points to the EE organization’s logo posted on the organization’s own website.  Choose logo images, photos, etc. that are not too large in physical or file size.


	http://



	*Public Contact Information:
Example:  
555-444-1234  
ext: 11  
Education Department

Note:  You may also add individual contact names, phone numbers, e-mail addresses, and roles using the "Add Individual" link after submitting an EE Organization Profile. 


	*Office Number:  

Office Number:  

Fax Number:  

Voice Mail:  



	*Address:
Examples:  

PO Box 123

Cityville, FL, 12345

123 Example Street

Suite 1

Townsville, AL, 56789


	Enter one or more of the following as applicable.

Mailing Address: (Enter if mailing address is different from physical address.)

General Vicinity: (Include if street address is not known.)

Physical Address: (Or enter general vicinity above.)



	Driving Directions:
	

	Latitude:

	

	Longitude:
	

	Keywords: (Separated by commas)
	

	*Primary website affiliation:  

Choose the state the organization is located in or operated from – or choose Southeast EE if the if the organization is not located in or operated from one of the eight states listed.
	Select one from the following menu:

Environmental Education Assoc. of South Carolina 

Environmental Education in Alabama 

Environmental Education in Georgia 

Kentucky Association for Environmental Education 

League of Environmental Educators in Florida 

Mississippi Environmental Education Alliance 

North Carolina Office of Environmental Education 

Southeast Environmental Education 

Tennessee Environmental Education Association

	Additional website relationships:

Choose any of the websites where the EE organization’s profile should be displayed.  The organization should provide EE resources to at least some citizens of the selected states. 
	Select all that apply from the following menu:

Environmental Education Assoc. of South Carolina 

Environmental Education in Alabama 

Environmental Education in Georgia 

Kentucky Association for Environmental Education 

League of Environmental Educators in Florida 

Mississippi Environmental Education Alliance 

North Carolina Office of Environmental Education 

Southeast Environmental Education 

Tennessee Environmental Education Association

	Mission Statement for your Organization:
	

	Program and/or Admission Costs:

Examples:

Admission: $3/adults, $2/child. 

Program fees vary by size of group and length of program. Please call for information concerning specific programs.

Professional Development Workshops are offered for $40-$80 per person and include all materials and curriculum guides.

Memberships are available to individuals for $25/year.


	

	Unique Features:

Include aspects of program, site, facilities, etc. that few or no others offer.

Examples: 

Georgia's only museum or EE center accredited by the Southern Association of Colleges and Schools (SACS) as a Supplementary Education School. 

Stone Mountain is the largest mass of exposed granite in the southeastern US!

Our nature preserve is certified as an “Important Bird Area” (IBA).

We offer an excellent 1:10 teacher to student ratio for educational programs.

	

	Details About Accessibility:

Please provide details about what areas of the site and/or facility meet ADA guidelines for disabled access.

Examples:

The Nature Center is wheelchair accessible. Trails are partially accessible (unpaved road). Call to discuss programs for special needs children.

The Nature Center buildings and classrooms meet ADA standards. The Geiger Trail is .5 mile paved trail designed for wheelchairs and strollers. All other trail surfaces are bark and earth and do not meet the ADA standards.

	

	Specific Locations Served: 

Note if your organization only serves specific counties, school districts, etc.

Examples:

We serve participating schools in Chattooga, Floyd, and Gordon counties.

The City of Greenville's Environmental Protection Unit serves educators, individuals, scout groups, civic groups, and schools located within the city limits.

	

	Additional Information:

Include any other pertinent information about the organization such as size of group accommodated, how far in advance to schedule a program, deposit required, etc.

Examples:
Schools should try to book at least three months in advance. 

Guided and self-guided programs are offered for groups of 15-60 PreK-12 students.

	

	Facilities:  
	Select all that apply from the menu:

Amphitheater 

Auditorium 

Bus Parking 

Computer Center 

Conference Facilities 

Educational Laboratory 

Exhibits  

Food Services 

Garden 

Gift Shop 

Lodging 

Meeting Rooms  

Planetarium 

Resource Library 

Restrooms 

RV Campsite 

Tent Campsite

	Recreation/Outdoors:
	Select all that apply from the menu:

Biking Trail 

Canoe or Kayak Rental 

Canoeing or Kayaking 

Dogs Allowed 

Fishing 

Hiking Trail 

Picnic Area 

Picnic Shelter  

Picnic Shelter  

Ropes Course

Swimming Lake

Swimming Pool



	Staff and Volunteer Resources:
	Select all that apply from the menu:

Multilingual 

Permanent Education Staff 

Volunteer Opportunities 




www.leef-florida.org
