Tamarisk Coalition

Executive Director Job Description
The Tamarisk Coalition is offering a position as an Executive Director (ED).  Tim Carlson, current Executive Director, has served the Tamarisk Coalition for five years and has been instrumental in developing the organization.  Mr. Carlson is seeking an opportunity to “semi-retire”, but will continue to work with the Coalition with a focus on policy, engineering, and research.  

In addition to maintaining the operation of the Tamarisk Coalition, interacting with the Board of Directors, supervising other personnel staff members (i.e., Policy, Education, Research Director and Watershed Liaison) and the office administrative assistant, the ED will primarily be responsible for fund raising and grant writing, program and Board development, and developing a long-term strategic plan.
The primary activities in the area of fundraising include coordinating grant writing for both operations and mission-directed proposals, and developing database and strategy for grant acquisition from foundations and government agencies that best match the Coalition’s mission needs and that of our partners. The candidate must also develop a comprehensive donor strategy, and initiate and maintain close personal communication with primary donors. As a second major priority, the ED will be required to interact with the Board of Directors to schedule and organize quarterly meetings, training and education programs, facilitate nominations and election of new Board members, and distribute meeting agendas and minutes to all Board members. The ED will also regularly interact with the Executive Committee and President for ongoing direction, updates, and other related activities. The third priority of the ED will be to develop an overall long-term strategic plan for the Coalition. This will require working with senior staff and the Board of Directors to define the long-term goals and objectives for the group and the strategy for achieving these, as well as overseeing the implementation of the long-term strategy.

In addition to the primary responsibilities, the ED will also work with Office Administrative Assistant to solicit membership and maintain databases, prepare the annual report, establish and maintain records, develop the annual budget and track income and expenses, administer operation and capacity building grants, track in-kind services and project expenses, and grant report requirements, ensure compliance with state and federal requirements for 501(c)(3) non-profits, arrange for annual audit and tax form preparation, oversee the initiation of monthly invoices for work performed through grants and contracts, field queries from the media and the public, assist in the production of outreach materials including the bi-monthly newsletter, and provide general presentations to public.
The Tamarisk Coalition is an non-profit 501(c)(3) organization providing technical assistance, education and coordinating efforts for numerous state and federal agencies, private organizations, and landowners throughout the West who are beginning the effort of restoring riparian lands.  The Executive Director position would be located in Grand Junction, CO.  For more information on the Tamarisk Coalition see www.tamariskcoalition.org .
Qualifications:

The successful candidate must have at least a Bachelor degree in a biological sciences related field or non-profit administration, five years minimum experience in a leadership position preferably with an environmental non-profit.  This should include demonstrated capability to work with diverse boards and/or committees. In addition, the candidate should have good computer skills and communication, organizational and multitasking skills.
Send or e-mail Interest to:
Susan T. Metzger

Kansas Water Office

901 S. Kansas Avenue

Topeka, KS 66612

(785) 296-3185
smetzger@kws.state.us 

Tentative Schedule:

July 1 – July 30: 


Post position announcement

July 31 – August 17:


Review applications and determine interview list

August 20 – September 7:

Conduct interviews

September 10 – September 14:
Review applications and make recommendation

September 19:


Contact successful applicant and negotiate offer

October/November:


Executive Director begins position

