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JOB DESCRIPTION
POSITION TITLE:



Midwest Invasive Plant Network Coordinator
JOB FAMILY:



Conservation - Field

JOB NUMBER:



8009

FLSA STATUS:  



Exempt

LOCATION:
Indianapolis, IN 
ESSENTIAL FUNCTIONS:

The Midwest Invasive Plant Network Coordinator (MIPNC) takes lead responsibility for the Midwest Invasive Plant Network (MIPN), providing oversight and support for the development of the MIPN and implementation of MIPN projects to achieve the mission of MIPN.  The MIPN mission is to address the problem of invasive plants and their threat to the Midwest region’s economy, environment, and human health by providing leadership, facilitating information development and exchange, and coordinating regional efforts.  The MIPNC will work as part of the MIPN Steering Committee to oversee several standing committees including Communications, Early Detection/Rapid Response and Data Management, Education, Fundraising, Research, and Incubation and assist the chair of each committee in achieving the committee’s short term and long term goals.  The MIPNC also works with TNC board members and staff, public and private agencies, conservation groups, and landowners to advance MIPN and ensure abatement of invasive plant species threats to conservation targets in the Midwest.  The MIPNC does not supervise other employees.  Within a two year period, the MIPNC will establish the Midwest Invasive Plant Network as its own 501(c)3 non-profit organization, secure additional funding and transfer their employment status to this organization. 
SPECIFIC REQUIREMENTS:

· Bachelor’s degree in natural resource management or related area and 5 to 7 years related experience or equivalent combination.  Master’s degree may be preferred or required.

· Proven effectiveness in working with public agencies and other land managers.

· Excellent written and oral communication and presentation skills; ability to persuasively convey the MIPN mission to diverse groups including donors, agencies, the public and others.  Communicate strategic project goals and objectives. 
· Working knowledge of invasive species prevention, early detection, containment, and control techniques and an in-depth understanding of the ecological impacts of invasives. 

SPECIFIC DUTIES:
· With committee chairs, develop and implement strategic priorities to address invasive plant species threats in the Midwest:

· Communications:
· Serve as the point person for both collection and dissemination of information on invasive plant species projects in the Midwest.

· Assure MIPN member database, website, and listserve are managed and updated and provide regular updates to MIPN members of MIPN activities.

· Early Detection/Rapid Response and Data Management:
· Assist the committee in compiling a database of invasive plant species mapping and inventory projects in the Midwest.

· Assist the committee in developing recommendations for a data standard and other guidance to improve consistency in data collection and management.
· Education:
· Assist the Education committee in developing, producing, and disseminating educational materials focused on invasive plant species in the Midwest.

· Manage the database of educational materials on invasive plant species in the Midwest

· Fundraising:
· Assist the Fundraising committee in writing funding proposals to support MIPN
· Research: 
· Assist the Research committee in building and maintaining collaborative relationships with scientists, scientific institutions, and public and private stakeholders to ensure that the best scientific information is used in identifying, developing and exporting invasive species prevention and control practices.

· Manage the database of invasive plant research projects in the Midwest    

· Incubation:
· Work with the Incubation committee to provide assistance and information to new state-level Exotic Pest Plant Councils/Invasive Species Councils.

· Coordinate MIPN annual meetings

· Develop partnerships with state, federal, and NGO initiatives in order to forward the goals of the MIPN.

· Effectively represent MIPN and TNC to the general public, elected and other governmental officials, industry, donors, media and other individuals and organizations.

· Experiment to find creative solutions and cultivate the creative ideas of others to identify potential strategies.

· Other duties as assigned by supervisor.
KNOWLEDGE/SKILLS:

· Knowledge of current trends in appropriate field – restoration, land management, forestry, grazing, or other.

· Successful experience in developing, directing and managing multiple projects, and implementing strategic program goals. 

· Management experience, including ability to motivate, lead, set objectives, and manage performance of a large multi-disciplinary team.

· Demonstrated experience in MS Office, Word, and Excel.

COMPLEXITY/PROBLEM SOLVING:

· Cultivate the creative ideas of others to identify potential solutions.  Experiment to find creative solutions – think outside the box.

· Resolve complex issues independently within program area.  Experiment to find creative solutions.

· Design, implement, and direct multiple projects within program area, setting deadlines and ensuring program accountability.

· Negotiate complex high profile or sensitive agreements.

DISCRETION/LATITUDE/DECISION-MAKING:

· Make sound decisions based on analysis, experience, and judgement.

· Act independently within broad program goals. 

· Decisions will affect other staff within program or project area and may have program-wide impact. 

RESPONSIBILITY/OVERSIGHT –FINANCIAL & SUPERVISORY:

· Serve as a team leader for MIPN and for some projects; coordinate the work of others for some projects.

· Financial responsibility includes setting and meeting fundraising objectives, evaluating results, and developing corrective strategies as needed.  Responsibility and accountability for meeting MIPN strategic goals and objectives.

· May need to gain cooperation from individuals or groups over whom there is no direct authority in other to accomplish program goals.

COMMUNICATIONS/INTERPERSONAL CONTACTS:

· Communication and presentation skills; ability to persuasively convey the mission of MIPN and TNC to diverse groups including donors, board members, the public and others.  Communicate strategic project goals and objectives.

· Work in partnership with other organizations in a collaborative or advisory role.

· Prepare and present project proposals, including negotiating with federal and state agencies to achieve program goals.

WORKING CONDITIONS/PHYSICAL EFFORT:

· Ability to work effectively under pressure and meet deadlines.

· Ability to work an irregular schedule including weekends and unpredicted schedule change, travel extensively and on short notice.

· Work requires occasional physical exertion and/or muscular strain.  Work involves several disagreeable elements and/or exposure to job hazards where there is some possibility of injury.

To Apply, Send Cover Letter and Resume To:

Matt Klage, Director of Operations
The Nature Conservancy in Indiana
1505 N. Delaware St. #200

Indianapolis, IN  46202

317-917-2478 (Fax)
mklage@tnc.org
The Nature Conservancy is an Equal Opportunity Employer
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